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Information for Preparing Presentation Papers
INTRODUCTION

Each paper should have an INTRODUCTION describing what the paper is about.  
In this document, first I will briefly cover what information should be included in your paper, and then I will provide some general information on text formatting, reference citation, and bibliography style.  I will also give you the names of some books on writing that you can consult for further information.  

WHAT TO INCLUDE IN YOUR PRESENTATION PAPER

Your written paper should cover the same information that your presentation did, but in a paper rather than presentation format. This means that you will write out in full sentences a summary of the paper.  You will want to make sure you cover the following:
1) full citation of article(s)
2) global summary in less than 1 paragraph (or less than 3-5 sentences). Include the main points of the article here.  Usually most articles make 1 or more main points.
3) summary of motivation/background

4) summary of methods (if applicable; might not be applicable in a review or opinion article)
5) summary of results

6) summary of conclusions

7) integration of article with other class papers and topics

8) what was most interesting to you?

9) what questions do you have?

10) what remains unanswered, unclear or needs further investigation?

11) critiques—what are the limitations of the study (no study is perfect)?
Each of the above sections will necessarily be brief, since your paper is supposed to be only 3-5 pages in length (double-spaced).
The reason the paper is due one week after your presentation is so that you have time to incorporate any comments or information that comes up during your presentation. It also gives you time for multiple rounds of editing.

DOCUMENT FORMAT 
Sections

Each paper should be divided into logical sections.  You will notice that papers you read are divided into sections. I have chosen what I think are logical sections for this document, but you might choose a different way to organize the same material.  

Paragraphs

Paragraphs should be used to discuss different ideas, topics or thoughts.  When a point of discussion is slightly different from the preceding text, but not different enough to warrant its own section (and it fits logically into one of the existing sections), it belongs in its own paragraph.   

You may not know right away exactly what your sections and paragraphs will be; they will probably evolve with the process of ‘editing.’  

Editing

The first draft of a paper and the final draft of a paper usually do not resemble each other in the slightest.  Writers of all types, even the most experienced, have to edit, edit, edit.  You should also.
In addition to fine-tuning the organization of your paper, repeated editing will help you uncover and repair those awkward and ungrammatical sentences, typos, and areas where you might want to add or delete information.

Spell-checkers and grammar-checkers that are available on word processing programs are very helpful, and I highly recommend them.  However, they are not a substitute for your own knowledge and skill in crafting a clear and well-written document. 

Language

It is best to be frugal with the use of modifiers (modifier = a word, phrase, or clause that limits or qualifies the sense of another word or word group). Words such as very, probably and really (there are many more besides these) rarely contribute much to getting a point across.  However, if emphasis is required, modifiers may be appropriate if there is no easy alternative way of expressing the emphasis.  When space is limited, as it often is in writing (for example, journalistic pieces often have to be less than 500 words), the first words to get tossed out are those pesky modifiers.  

Conclusion

Your paper should draw some sort of conclusion(s).  Look at a few of the papers you are reading for this class, both review-style and original research style papers, and examine their “Conclusion” sections.  

The conclusion section may also include some suggestions for future research or study.  These suggestions should stem from points discussed in the paper.  For example, you would not want to suggest that more study is needed on class attendance levels if you have not discussed somewhere in the text of the paper that the current data on class attendance levels is inadequate and the reasons for this inadequacy.

REFERENCE CITATION

Any statement that you make that is factual in nature needs to be backed up with its source. So, you reference or cite the source of that information.  For example:  

“The infant mortality rate is higher in Angola than anywhere else in the world” (Population Reference Bureau, 2001).

Similarly, if you are presenting someone’s idea(s), you need to indicate the source.  For example:

“Event history analysis is useful for the study of growth and development (Bogin, 2000).

BIBLIOGRAPHY

References listed in your bibliography should be only those articles you discuss in your paper.  Do not list articles you looked at but did not discuss or reference within the text of your paper. 

A common format is to list your references in alphabetical order in the bibliography.  Many science journals prefer the list to be in citation order (the first reference cited in your text, say on page 1, would be the first reference in your bibliography). I prefer alphabetical listings.  

The specific format for listing articles in your bibliography is up to you.  If you visit the websites of various journals, you will find that they all have different formats for bibliographic references (look under guide or information for authors on the websites). Try websites for American Journal of Physical Anthropology, Science, Current Anthropology and any others you might be interested in.

Here is a useful format:
Journal articles:
Hughes-Freeland, F. 1997. Consciousness in performance: A Javanese theory. Social Anthropology 5:55-68. 
Books:
Kaplan M, A Kusano, I Tsuji, and S Hisamichi. 1998. Intergenerational programs: Support for children, youth, and elders in Japan. Albany: State University of New York Press. 
Sections or Chapters of Books:
Lehman, F. and K. Witz. 1974. "Prolegomena to a formal theory of kinship," in Genealogical mathematics. Edited by P. Ballonoff, pp. 111-34. The Hague: Mouton.

USEFUL SOURCES ON WRITING

I have only provided very general tips and guidelines here. For more information and more detailed information please consider visiting the Write Center and/or consulting some of the books below. 

Day RA (1994) How to Write and Publish a Scientific Paper. 4th edition. Phoenix: Oryx Press.

Hoffman G, Hoffman G.  (1999) Adios, Strunk and White: A Handbook for the New Academic Essay. Verve Press

Strunk W, White EB (1999) The Elements of Style. MacMillan Publishing 
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