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February 3, 2005

Re:  [Your name]

To Whom It May Concern:

I am delighted to provide this recommendation for [your name].  At the University of Washington School of Law we are blessed with extraordinarily fine students. [Your name] stands out in this superb group, because [identify major strengths]...

In the fall and winter quarters of the 2004-2005 academic year, I had the pleasure of working with [your name] in a thirty-two person small section of Civil Procedure. Because the class was small, and because I used a range of teaching methods, I had an opportunity to observe [your name] closely.

[Your name] performance in my class shows that [he/she] has the intellect and analytical skills to be a fine lawyer. [He/she] received an [discuss your fall and winter exam performance if it was good].  This performance was consistent with [his/her] comments and questions both inside and outside of class [note:  assumes you make some}.

[Your name] has an outstanding work ethic.  [He/She] was always well prepared in class.  [She/He faithfully submitted problem sets that I assigned using the University’s Catalyst Web-Q teaching technology tool and showed that he had a good understanding of the material. 

[Your name] has excellent writing and oral skills. [She/He] did an excellent job on written assignments involving case briefing, such as drafting a complaint, an answer, and a summary judgment motion. Similarly, his oral argument of the mock summary judgment motion was excellent.

[She/He] is self-motivated and eager to improve. [She/He] frequently visited my office hours, asking questions on ambiguities in the rules and cases.  During these two quarters, I held optional sessions on outlining, exam taking strategy and review for the exams, which [he/she always attended. 

[Your name] is outgoing, and has good social skills.  [She/he] worked well in teams with his classmates. 

I recommend [him/her] to you without reservation and believe [she/he] would add great value to your institution. Please feel free to contact me if I can provide additional information.

Sincerely,

Deborah Maranville

Professor of Law
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