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Albert Gardner 
Christine Di Gino 
 

Electronic	to‐do	list	
 

View	tasks	by	individual	or	group.	

Go Shopping

Meet Mr. Smith

Team Meeting 4/30 3:00PM

Prepare for Presentation

Albert - Meeting with Mr. Jones 
4/30 9:00AM
Christine - Go Shopping      
4/30 10:00AM

Albert - Presentation to Board 
4/30 11:00AM

Christine - Meet Mr. Smith  
4/30 12:00PM
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View	details	for	an	existing	task.	

Go Shopping

Meet With Mr. Smith
Location: Gratzie

Date/Time: 4/30/2012 12:00PM

Assigned To: Me

Notes: Mr. Smith is interested 
in  new ways we can help him 
grow his business.
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Add	a	new	task	or	Edit	and	existing	task.	

Task Name:

Assignment:

Assigned To:

By Location

Date/Time:

Weather:

Notes:

Task Location:
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Enter	/	update	location	criteria	on	a	task.	

Go Shopping
Address

Longitude

Latitude

Closest to location

Farthest from location
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Enter	/	Update	weather	criteria	on	a	task.	

Go Shopping
Sunny

Rainy

No Rain

For How Many Days:
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Task alert notifications: 

Assignment Alert:
You are the closest to Lock 
Up Office which is due in 

15 minutes.  You have 
been assigned the task.

Decline OK

 


