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Report due date: Monday March 14 in Prof. Nyerges’ mailbox Smith 408A.

This report should be written to provide a reader with an overall understanding of the activity performed and results derived in your project.  The report style outlined below is but one of many that could be used, but it is a good guideline for what can be created.  This style provides your group with a comprehensive and consistent approach for documenting a project.  This report is worth ½ your course grade (100 points).
Title page:

Provide a complete title page with (a) project title, (b) group members, (d) Geography 465, and (e) date.  

Sections
The report should contain the following sections, and if you follow this guideline you will be complete.

Project Abstract 

Table of Contents 

Section 1. Background and Problem Statement

Section 2. Analysis and/or Design Performed 

Section 3. System / Programming Components Used 

Section 4. Data acquired to demonstrate function

Section 5. Description of results 

Section 6. Summary, Conclusions, and Recommendations

Section 7. Technical Appendices (each labeled as Appendix A, Appendix B, Appendix C to separate major parts if appropriate to include)

The Project Abstract should be no more than two pages.  It should describe in brief why the project was undertaken, the major issues addressed during the project, and the outcomes of the project.  This is the section every supervisor reads to understand what was accomplished  This section is best prepared last because it describes what you accomplished.

The Table of Contents should list all section and subsection headings with page numbers.  Section and subsection numbers that make use of numeric labels are easy for a reader to follow flow and hierarchy of material.  The numbers of course would follow whatever section and subsection structure you use.  

A Background and Problem Statement section provides a description of the context of the project and what you specifically intended to accomplish.  It provides an overview of the need for the functionality you implemented.  A background subsection provides the context and motivation for the project.  

The Analysis and/or Design Performed section describes a flow of work needed to understand the functional task you addressed in your project.  Describe how you obtained that that understanding to address the functional task at hand.

The System / Programming Components Used section should describe the basic tools you used to address the functional task.  What tools were needed

The Data Acquired to Demonstrate Function section describes the dataset used in the demonstration of completion of the task.

The Description of Results section presents the final results of the project.  The final results are whatever was created. These results are very likely different among projects.  The "results" section can include any tables, graphics, or text that convey the “product”.
The section about Summary, Conclusions, and Recommendations is one section consisting of three subsections.  The summary is a overview of the work activity of the group.  The conclusions should state whether you think your project was worthwhile.  The Recommendations suggest next steps for the project.
The section about Technical Appendices (each labeled as Appendix A, Appendix B, Appendix C to separate major parts if appropriate to include) present any technical background information that you believe to be relevant to the course.
Start each of Sections 1 through 7 on a new page.  Include an introductory paragraph (3-5 sentences) that describes what the section contains.  This will help you "keep on track" with a coherent set of ideas. 

Line Spacing and Type Style:

Line spacing should be single-spaced for the body of paragraphs.  The font and type size (12pt) should be consistent from section to section - agree to this convention early on, so as to avoid problems. A font type like 12 pt Times New Roman or Times Roman is good, as they are compact, but very readable.  Courier is too spread.  Do not use “cutsie” fonts.

Binding:

A (1 inch or smaller) three-ring binder is effective, particularly one with a clear sleeve on the front to hold a title sheet with a graphic that is indicative of the project effort.  PLEASE no spiral binding; that makes it hard on you if you want to insert something, and on Prof. Nyerges if he makes a copy of the report.  PLEASE no plastic sleeves for pages.    

PEER EVALUATION - REQUIRED

A peer evaluation sheet is to be submitted as a separate document, but turned in ANY TIME BEFORE OR JUST AFTER the final report.  That sheet IS NOT to be included as part of the report.  The peer evaluation sheet is required in order to receive a grade in the class. If it is not turned in, I may choose not to report your final grade to the registrar's office because I will not really have a good assessment of the overall work.  The form is available on the course home page. 
If you have questions, do not hesitate to ask Prof. Nyerges.

