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Introduction
What are you going to talk about in your paper?  Be specific, try to lay out the main topic(s) you will cover and why you think they are important.  This should be a short summary of the major ideas you will be exploring further in your analysis by looking at them through your experience with the Sharepoint site you built for your assignment.  It should be based in the theoretical framework of information management we discussed in class.  Try to keep this section short, and focused on your major topic.
Analysis
This is where you will explore the topic you have identified in your introduction.  The idea of this section is to use examples from the work you did with Sharepoint to illustrate the topic you are discussing, and illustrate what you think is important about the areas you are exploring.  As discussed in the assignment instructions, you will want to look at your ideas through the lens of Choo’s information management framework and the discussions and readings we covered in the class— your analysis should illustrate the stages in the information management framework, and may focus on technical issues, people or organizational issues, or information behavior issues.  Some of the aspects you may want to consider through the lens of the information management framework are outlined in the assignment instructions; you may come up with others:

· How you went about defining your information needs

· How the dynamics of the team and the larger class affected your approach to gathering and using information for your project

· Ways your group interaction and individual differences affected the information being presented on the site

· How you managed the lifecycle of the information itself, from acquisition to organization to distribution

· Ways you found to organize the information to better mesh with your information seeking behaviors and needs

· Methods and processes you used to distribute information among your team

· How the technology helped (or didn’t help) to meet your information needs

· How your solution impacted (or was impacted by) the team and the larger context of the course itself

· Any ethical, moral, or legal issues that you ran across in your work 

There will be far more to discuss than you can possibly cover here, so it’s important that you stick closely to the major points you have emphasized in your introduction and use clear examples and references to reading to support your analysis.  Where appropriate, reference resources you found useful (class readings, conversations with experts, websites, etc.) to support your claims using a standard citation format; for example (Choo, 2002)!!  

Conclusion

This is the section where you wrap things up by going back to your introduction and showing how you did what you said you were going to do in the analysis.   You don’t need to repeat everything, just show how your analysis supports what you set out to do, and what the reader should take away from the paper as the main things to remember.  If you do this properly, it should take the reader back to the topics you posed in your introduction and convince them that your analysis showed why your ideas about them were true.
Resources Used

In order to support your ideas, you had to examine references and materials that discussed the topics in some way.  This section lists those references in a form that allows someone who is interested in what you’ve said to find the references and read them, so it is important to use properly cited bibliographic references, compliant with one of the style guides at http://www.lib.washington.edu/types/cite/.   You should be showing your ability to critically select and evaluate the resources you needed for this paper.  Quality, not quantity, is the desired characteristic of this section; it should include the resources you’ve cited in the rest of the paper at a minimum.  
Example:

· Choo. C. W.  (2002). Chapters 1-2.  Information Management for the Intelligent Organization:  The Art of Scanning the Environment.   Medford, NJ:  Information Today, Inc.
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