Research Credit Management Instructions

Your participation in studies for the research pool requirement is managed online. Read the information below carefully to learn how to register, sign up for studies and check your credits online. If you have any questions please email: mgmtpool@u.washington.edu.
Even if you do not plan to take the experiments (i.e., would rather write the papers based on academic research) you should also register for purposes of course credit assignment.

Start by going to:  http://uwbs.sona-systems.com
Getting Started: Registration and Login.
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Welcome to the UWBS Subject Pool

User ID:
password:

+Lost your password?
w

Email questions to uwbs-admin@sona-systems.net
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Account Request Screen
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E Request an Account

You must choose a user ID that is nat already in use, and also specify an
email address that is not already registered in the system. User IDs may
be up to 30 characters in length and contain letters and numbers. This
form should anly be used by participants. Researchers will have their
accounts created far them automatically

Al fields are required unless marked otherwise.

Account Information
FirstName [~

LastName [

usero [

Email Address [~

Email Address (re-enter [~
for verfication)

Student ID Number [~

Telephone [
(aptional)

Course(s) [GMT 300 B - Ceranic 4|

MKTG 301 A-Cunha
MKTG 301 &Memmmj

(hold the Ctrl or Apple key and click for
multiple courses)

Reguest Accourt

(Your request may take  momant to process. Plasse click the Request Acsount
button anly once.)





The first time you login, the system will collect some basic information such as age, race, etc. This information is often used to provide statistics concerning the characteristics of the pool to the Human Subjects Division. 
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Prescreen Introduction

There is an online test that you must participate in before you sign up

for studies. The prescreen consists of a number of multiple-choice and/or
free-answer questions. You must complete all sections in one sitting, as
you are nat allowed to resume at another time from where you Ift off
Your responses will be only permanently saved when you complete all
questions and you are given a chance to review your responses.

Start Prescreen

(11:57:44 AM)

Email questions to uwbs-admin@sona-systems.net
Copyright © 1997-2007 Sona Systems Ltd.
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Section Questions

(Section 1/1)

Listed below are guestions for this section of the prescreen. Please
provide a response for every question.

1. Your Race?

© caucasian

€ african-American
€ Latino/Hispanic
© asian
© other

2. 15 English your first language?

© ves
C No





Main Menu Screen

After confirming your answers to the prescreening questions, you will be taken to the main menu screen. On this screen you can sign up for a study, view/cancel appointments, check your assigned credits and make changes to your profile. Just click on the link referring to what you want to do. 
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To sign up for a study in the lab:
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Study Information

Study Name

Mktg 301 Subject Pool (Session I - Weeks 3-
5)
Description This is the first of two sections in this querter

Duration 50 minutes

Credits 1 Credits

Researcher Katie Mercurio
Email: mktgpool@u.washington.edu

. View Time Slots for This Study

Email questions to uwbs-admin@sona-systems.net
Copyright © 1997-2007 Sona Systems Ltd.
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Sign Up
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Sign Up
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System Message: Signup Successful

Your signup has been completed. Please copy down the fallowing information:

Signup Information
Study Name Mktg 301 Subject Pool (Session 1 - Weeks 3-5)
Date August 26, 2007 12:25 PM - 1:15 PM
Location Balmer 404
Detailed Description This is the first of two sections in this querter

Researcher Katie Mercurio
Email: mktgpool@u.washington.edu

If you have any further questions, you may contact the researcher
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To sign up for an online/Internet Study:
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Abstract An online test demanstration

Description You may choose to participate in this online study to receive one credit towards your MGMT
300 research requirsment. If you chaose to participate in this study, please follow these
directions exactly: 1. Click on the VIEW STUDY WEBSITE link. A new window will open with a
survey (hosted by Catalyst Tools at Washington.edu) for you to complete. 2.0nce you've
complete the survey, fallow the instructions on that survey which show you how to enter your
confirmation code in the Sona Systems website to receive credit. (You'll enter a personal
confirmation code by dlicking on the url below that says *Participate in this Online Study.”) You
should receive credit for your participation within 48 hours of completing all of these steps. If
you have any questions, please contact mamtpool@u.washington.edu or the Experimenter.

Web Study This study is an on-line survey. To participate, sign up and you will start the survey
immediately aftsr you sign up.

website [\jew Study Website]

Duration 50 minutes

Credits 1 Credits

Researcher Christina Fong
Office: MCK 334
Phone: 206-543-4878
Email: ctfong@u.washington.edu
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Example Sona Study Sept 10

Your responses have been submitted. Your confirmation code is
48270524a97aad3e967635e4ab350005

Thank you for participating in this study. You have not yet received credit for your participation.
To receive credit for participating in this study in MGMT 300, please follow these steps exactly
(dorvt close this window until after youve completed all the steps, so that you can refer to these
instructions)

1. Copy the confirmation cade displayed above. This is the only identifying infromation that allows
you to confirm credit for participating, so make sure you note it down carefully

2. Next return to the Sona Systems website. The Sona Systems website should still be up on
different window in your computer. Otherwise, login at uwbs.sona-systems.com, and return to the
Study Information page for the study you have just participated in

3. click on the link at the bottom that says “PARTICIPATE IN THIS ONLINE STUDY”,
4. click on the button that says “Participate”, then “Ves, Start Survey”

5. You will now be asked to provide your confirmation code for participating. Copy and paste the
nurmber at the top of this screen into the text box, and click “Record Responses.” L
6. Click on “Save Survey”, then CONTINUE

At this point, you can close this window. In 48 hours, you should receive credit for your
participation. If you have not yet received credit, please contact the experimenter or Subject Pool
Coordinator (marmtpool@u. washington.edu) at this time.
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Study N B
“Neme Online Test

Abstract An online test demanstration

Description You may choose to participate in this online study to receive one credit towards your MGMT
300 research requirsment. If you chaose to participate in this study, please follow these
directions exactly: 1. Click on the VIEW STUDY WEBSITE link. A new window will open with a
survey (hosted by Catalyst Tools at Washington.edu) for you to complete. 2.0nce you've
complete the survey, fallow the instructions on that survey which show you how to enter your
confirmation code in the Sona Systems website to receive credit. (You'll enter a personal
confirmation code by dlicking on the url below that says *Participate in this Online Study.”) You
should receive credit for your participation within 48 hours of completing all of these steps. If
you have any questions, please contact mamtpool@u.washington.edu or the Experimenter.

Web Study This study is an on-line survey. To participate, sign up and you will start the survey
immediately aftsr you sign up.

website [\jew Study Website]

Duration 50 minutes

Credits 1 Credits

Researcher Christina Fong
Office: MCK 334
Phone: 206-543-4878
Email: ctfong@u.washington.edu
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Section Questions

Withdlraw.

(Section 1/1)

1. Please enter your canfirmation code in the space below to receive
credit for your participation

Record Responses

uwbs-admin@sona-systems.net
Copyright © 1997-2007 Sona Systems Ltd.
(4:31:12 M)
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Final Review

System Message: Responses note

Withdlraw.

A summary of your responses is below. If you would like to change any
of your responses, this is your only opportunity to do so. After you save
the survey, you may not change any of your responses, Click on the
response to change your response. If you are satisfied with your
responses, you may save the survey now.

Save Survey

Response Summary

Section 1

1. Please enter your canfirmation code in the space below to receive —
credit for your participation
Your Response: 12321
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Schedule and Credits:
[image: image15.png]B - = - [ page - GiTodks -
|

W S @vielcome | | | &

Uw WBUSINESS ScHool

Studies + __ MySchedulelCredits + __ MyProfile = Logout +

Study Sign-Up

CBrave 31 o 0o 3 iar Up oy Whase T Fisrast vk

My Schedule & Credits

viewor cansel my study appointments
view studies Ive partiipated in,and ses f sredit has been grarted
Vi cther Credits v sarmed

My Profile

ehange your pazsward

modity contact information
change your email addrass.





[image: image16.png]| e e vow Faoes ok e |Googe[G-_ Cloj@> Qiwme |@-

&+ [ETmmtionts sonosystems comprogres o =142 [ | [eooai= o[-
B & @y schede and Credts |5 - B - B - e - Grosk -

Studies + __ MySchedulelCredits + __ MyProfile = Logout +

Credit Information

Credits Earned 0

Credits Requirsments 2
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You may use this page to change your password and update other information about yourseff. All fields are
required unless marked otherwise.

My Profile

Name.
User ID

Email Address

Change
Password

Student ID #

Phone Number
(optional)

Credits Earned

Credits
Required

Course(s)

Prescreen
Status

Joe Student
Student

(please enter twice for verification purposes)

Enter your current password, then your new password twics, to change your password

Otherwise, leave blank

Current Passward

New Password

New Password (confirm)

11111111

0
2

 MKTG 301 A - Curha

[Change Courses]

Completed

Update





For further information contact: mgmtpool@u.washington.edu
Click on “My Schedule & Credits” to view or cancel your participation in studies and to check the credits you have earned (IMPORTANT: credits are posted 48 hours after your participation. Don’t email the experimenter before then.) 





Click on the “Sign Up button” for the day and time you want to take the study. 





You will then see information confirming your sign up. 





On this screen you will see the list of studies available. Click on the link of the study you wish to take.








On this screen you will see additional information about the study. Click on “View Time Slots for This Study” to see the dates and number of slots available. 





Click on “My Profile” to make changes to your personal information and classes that you are enrolled in. 





On this screen you can see the number of credits required and earned, as well as information about your current appointments. If you wish to cancel your participation in a study you can use the “Cancel” button. You can use the cancel button if you decide to participate in this study on a different day. You can not sign up for a different day until you cancel an appointment. 





2. After you’ve completed the survey, you’ll see a screen that provides a unique confirmation code. COPY DOWN THIS NUMBER!





Click on “browse a list…” or on “studies” to see the list of studies available. 





1. Once you’ve selected the study you want to participate in, this screen will open up with instructions. First click the link that says VIEW STUDY WEBSITE. This will open up a new window with a survey for you to complete. 





Click on “New Participant” to request an account. From this screen you can also retrieve your password once you are registered (click on “Lost your password?”.





Read the instructions on this screen carefully and fill out the information fields and select your course (or courses) It is very important that you select the courses correctly. Once you click on “request account”, you will receive a validation email with your temporary password from: UWBS Subject Pool. Check your junk mail folder if you don’t see the email in your inbox. Set up your inbox to accept emails from this account since the system will send you automatic reminders of your appointments. Follow the instructions in the email and login to your account (you should change your password once you’re logged in). 





On this screen you can change your information, password and make changes to the courses you are enrolled in by clicking on “Change Courses” (only make changes if you made a mistake when you registered)








Once you made the changes, click on “Update” 





3. Next return to the Sona window and click on the link below that says PARTICIPATE IN THIS ONLINE SURVEY. 





4. Once you’ve clicked through a few windows, you’ll be asked for your confirmation code. Paste the code from the Survey Website into this textbox and hit “record.”





5. Finally, you’ll see a message that says” Information saved and credit granted for completion.” At this point you can close the Survey window, and you should receive credit within 48 hours for your participation.





Click here first to do the survey





Copy this number to get credit.





Click here after the survey to get credit.





Enter your confirmation code 
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