CONSENT FORM

For Assignment in the Class “Personal INfomration Management”, IPLabs, KTH
Interviewer: <your name>.
Interviewer’s statement

I am asking you to be in a research study for a class assignment.  The purpose of this consent form is to give you the information you will need to help you decide whether to be in the study or not.  Please read the form carefully.  You may ask questions about the purpose of the research, what I will ask you to do, the possible risks and benefits, your rights as a volunteer, and anything else about the research or this form that is not clear.  When I have answered all your questions, you can decide if you want to be in the study or not.  This process is called ‘informed consent.’  

PURPOSE AND BENEFITS

I want to better understand how people manage their personal information.  I want to interview you to understand how you organize and use project-related information in the form of paper documents, electronic documents, email messages and Web references (e.g., bookmarks). 
PROCEDURES

If you choose to be in this study, I will ask you a series of questions concerning how you organize your paper documents, electronic documents, email messages and Web references (e.g., bookmarks). I will ask you to list some of the projects you are currently working on.  You and I will pick one project, by mutual agreement, for special attention.  I will then ask you how you organize various information related to this project and its components.  I would like to take pictures of some of your different organizations of information.  This first session should last about 90 minutes.  Then I would like to come back and interview you two more times.  I would like to schedule a second session about 2 to 3 weeks from now.  This second session will last about 60 minutes.  And I would like to return for a third and final session about 4 to 6 weeks from now.  This final session will last about 90 minutes.

 Your participation in the study and each of its parts is strictly option. You can choose to answer only those questions that you feel comfortable answering.  You can choose not to complete any part of the interview for any reason.  You may decide to stop the interview and any further participation on your part at any time for any reason.
I may also like to make an audio recording or our interview.  The audio recording is strictly optional.  You may decide to decline my request to make a recording and still elect to complete the rest of the stduy. Only I will have access to this recording.  I will refer to audio recordings for up to two weeks after their creation as I write up a report for a session with you.  After two weeks I will destroy (delete, erase the contents of) the audio recording.   
RISKS, STRESS, OR DISCOMFORT

Some people may feel that providing information for research is an invasion of privacy or feel self-conscious when they are audio taped.  We have addressed concerns for your privacy in the section below. 

OTHER INFORMATION

Taking part in this study is voluntary. You can stop at any time. Information about you is confidential.  If the results of this study are published or presented, we will not use your name. You may refuse participate or may withdraw from the study at any time.
__________________________________________                         ____________________________________________________

Printed name of researcher                                                                   Signature of researcher                                                         Date
Participant’s statement
This study has been explained to me.  I volunteer to take part in this research.  
_________________________________________                            ____________________________________________________

Printed name of subject                                                                       Signature of subject                                                                  Date
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