Date:    July 28, 2006

 

PI:        Kyle Kinoshita, Graduate Student

            College of Education

 

Re:       Human Subjects Application #06-2791-E/C 01

“Critical Inquiry, Instructional Leadership and Closing the Achievement Gap:  Principal Learning in a University-School District Professional Development Program”

 

The Human Subjects Division received your application on July 27, 2006.  We have determined that it can be reviewed under the Minimal Risk category 7 given information provided to us in the application.

 

The Subcommittee has considered all of the elements of informed consent and has waived the following elements because the specific study procedures do not warrant these elements:  alternatives to research; identification of experimental procedures; and, defining who is responsible for paying for physical events.

 

Please respond to the Subcommittee’s request for the following additional information.  The following queries should not detract from our great appreciation of your efforts to submit a very clear and detailed Human Subjects application.  Final approval is contingent on your satisfactory response to the concerns listed below.  Please do not send a revised application.

 

Additional information requested:
 

1.                  Under VII.B.1, thank you for providing the list of variables to be collected during observation procedures.  Some of the variables may mean the collection of identifiable information, for example, “facilitators” and “audience.”  Do you intend to link data that is collected during observation to identifiable information about people (excluding the principals, who are providing written consent)?  For example, will you note the names of the facilitators?  Members of the audience?  Please clarify or explain.  Please note that should you link observational data to identifiable information about subjects, then a consent process other than notification will be necessary for those subject populations.

 

2.                  Under VII.D.6, please confirm the Subcommittee’s understanding that study procedures taking place on school grounds (observation, collection of artifacts, interviews) will only take place on those school grounds where you are also obtaining written consent from the school’s principal.  In that case, please note that obtaining a letter of cooperation from the principal duplicates the written consent process, and will not be necessary.

 

3.                  Under VII.D.8, please determine the specific amount of remuneration.  Be sure this information is included in the consent form (see #14 below).

 

4.                  Under VII.G.1, please confirm the Subcommittee’s understanding that in order to be able to re-contact subjects after the interview to clarify information from the interview, it will be necessary to retain subjects’ names and contact information for at least a short period of time.  Under VII.G.2, please provide the date (month, year) by when you will destroy the link between identifiable information and study data.  It is appropriate to allow time for unexpected delays in research, recognizing that the longer data is linked to identifiable information about subjects, the more risk to subjects increases.  In addition, be sure this information is included in the consent form (see #13 below).

 

Revisions to both email recruitment messages (for Principals, and for CEL instructors):
 

5.                  Add a statement in relation to the email contact address notifying potential subjects that you cannot ensure the confidentiality of information sent via e-mail.

 

Revisions to both follow-up recruitment letters (for Principals, and for CEL instructors):
 

6.                  Replace the last sentence of the 3rd paragraph (“A required UW Human Subjects Division consent form…”) with directions to sign the enclosed consent form and return it.  For example, you could say, “If you are interested in participating in my project, please sign the enclosed consent form, make a copy for yourself [or, “keep the second copy for yourself”] and return the signed consent form [describe how to do this, for example, “in the addressed enclosed postage-paid envelope”].”  You may then want to move the last sentence of the 4th paragraph to the end of this sentence:  “I will contact you to set up a time and place for our interview that is most convenient for you.”

 

7.                  Be sure to add contact information should the person have questions about the research.  If you provide an email contact address, be sure to add a statement noting that you cannot ensure the confidentiality of information sent via email.

 

Revisions to the Notification for Meetings:
 

8.                  Add a statement noting that you cannot ensure the confidentiality of information sent via email.

 

Revisions to both consent forms:
 

9.                  In the “Researchers” section at the top of each consent form, add a statement noting that you cannot ensure the confidentiality of information sent via email.

 

10.              Add the following sentence to the “PURPOSE OF THE STUDY” section:  “We would like to interview CEL instructors and participants, as well as collect documents from and observe principals in a professional development or team leadership meeting.”  [Please review the language above to ensure that it accurately represents study procedures.]
 

11.              In the “BENEFITS OF THE STUDY” section, please add the following sentence:  “Although we hope the findings of the study will benefit the CEL program and future participants in the CEL program, you may not directly benefit from taking part in the study.”

 

12.              Please move the “BENEFITS OF THE STUDY” section so it follows the “RISKS, STRESS, OR DISCOMFORT” section in order reflect standardized UW consent form formatting.

 

13.              Replace the first paragraph of the “OTHER INFORMATION” section with the following 3 paragraphs:

 

Participation in this study is completely voluntary.  You may refuse to participate or may withdraw from this study at any time.  Choosing to take part in this study, to not take part in this study, or to withdraw from the study will not affect benefits to which you are otherwise entitled.

 

Information about you is confidential.  We will code the study information using pseudonyms.  We will keep the link between your name and the pseudonym until [month year – see #4 above].  Then we will destroy the link.  Information that clearly identifies you or your school will be altered or deleted.

 

Government and university staffs sometimes review studies such as this one to make sure they are being done safely and legally.  If a review of this study takes place, your records may be examined.  The reviewers will protect your privacy.  The study records will not be used to put you at legal risk of harm.

 

[Please review the language above to ensure that it accurately represents study procedures.]
 

14.              In the “OTHER INFORMATION” section, add a paragraph about remuneration (see #3 above).  For example, “We will give you a $__ gift certificate to Starbucks as appreciation for your time and any inconvenience.”

 

15.              In the “Subjects’ Statement” section, all choices that subjects will checkmark should be emphasized equally.  Otherwise, it looks like subjects are being coerced to respond a certain way.  Please make sure emphasis is equal among responses.  If the intent of emphasizing certain choices is to organize the dichotomous choices, you may want to reorganize the checkbox section making each choice a single statement with a choice for “yes” and “no.”  For example:

 

I give the researcher permission for the interview to be digitally recorded.

___ Yes

___ No

 

Please respond by return e-mail to #1 - #4 above.  DO NOT forward a revised application.  In addition, please forward the revised recruitment material per #5 - #7 above, the revised notification per #8 above, and the revised consent forms per #9 - #15 above.  You may send an electronic copy of the document(s) via return e-mail, OR you may send two (2) hard copies of the documents to my attention, the Human Subjects Division, Box 355752.  Be sure to reference the Human Subjects application number and investigator on all communication with our office.  Please note that you may not recruit subjects or conduct this activity until you have received notification of final approval.

 

If you have further questions or concerns, feel free to contact me.

 

Esther Joneson, Human Subjects Review Administrator

Subcommittee E/C for Minimal Risk Review

(206) 616-6754

ejoneson@u.washington.edu
http://depts.washington.edu/hsd/
 

