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	Recording Voice Conversations or Interviews:
1. Press the FOLDER button to choose a folder in which to record (available folders are A, B, or C).

2. Press the REC button to start recording.

3. Press the STOP button to stop recording.

Notes on recording:

· To pause while recording, press the REC button.  To resume recording, press the REC button a second time.

· To listen while audio is being recorded, insert the earphone into the earphone jack.

· To change the microphone sensitivity, use the MICSENS switch as follows:

· CONF: High-sensitivity mode that records sounds in all directions.
· DICT: Low-sensitivity mode suited for dictation.
Playing Back Recorded Voice Conversations or Interviews:

1. Press the FOLDER button to choose a folder.

2. Press the FF/+ or RW/- button to choose the file that you want to play.

3. Press the PLAY button to start playback.
4. Adjust the VOLUME control to your liking.

Notes on playback:

· The recorder stops automatically when it finishes playing each file.

· For fast playback, hold the PLAY button for 1 second or longer while playing a file.  To cancel fast playback, hold the PLAY button for 1 second or longer again.

· To fast forward or rewind through the file playback, press the FF/+ or RW/- button.

Erasing Recorded Files:

1. Press the FOLDER button to choose a folder.

2. Press the FF/+ or RW/- button to choose the file you want to erase.

3. Press the ERASE button.

4. Press the ERASE button once more when “FILE ERASE?” is flashing.

Notes on erasing files:

· To erase all files in a folder, hold down the ERASE button for 3 seconds or longer.  You will then see a flashing message that says “ALL ERASE?”

· To lock a file so that it is not accidentally erased, navigate to the file, press MENU, scroll to the LOCK option using FF/+ and RW/-, press PLAY, toggle to ON using the FF/+ and RW/- button, then press PLAY to complete the process.
· Files can be also be deleted from your computer.

Transferring Recordings to a Computer:

1. Set the POWER/LOCK switch to ON.
2. Connect the device to your computer using the included USB cable.  You should see a message on the LCD that says REMOTE.
3. Open Windows Explorer to view the audio files.
Notes on transcription:

· To transcribe the files, double-click on them to launch Express Scribe.

General tips:
· To lock the keypad, slide the HOLD switch in the direction of the arrow.
· When you first turn on the recorder, make sure it has at least two battery bars; if there are fewer than two bars, you should change the batteries before starting to record.


http://www.olympus.co.jp/en/support/imsg/vtrek/download/manual/dm/man_dm1_e.pdf 


_1231615213

