BEFORE LEAVING:

Visas 

some available at airport, get them in advance, ensure your passport won’t expire while you are away
IRB 

local and destination country, some are implementing fees, cost of translation, print modification forms, contact info for the person with whom you do correspondence

Make a training plan
Staff from university, students of faculty, train yourself
Timing, practice on others

Research costs of hiring field assistants
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DESIGN PHASE:

On-campus resources

Biostat consulting sessions

http://www.stat.washington.edu/consulting/

Csss

http://www.csss.washington.edu/

Recording the data 

handouts: Interview, Observation, Survey: see book) Think about what you will need, your roles, roles of assistants, acceptability of note-taking

Variables

For quantitative only: List type and possible choices, ranked, categorical, etc.

For qualitative: you will not want to decide your themes in advance, however, you can inform your probing through existing themes in the literature

Analysis

Quantitative: List out analysis plan: type of variables used in research questions, type of model to be used

Qualitative: when will your data collection be complete? When themes A, B and C are thoroughly fleshed out? When you have interviewed people of different ages, ethnicities, gender, etc. Make a list of potential papers from the analysis (including co-authors).

Mental Prep

Get things done early, don’t rush

Know that things will need to be changed once in the field

Do work when you arrive to ensure that things go smoothly (work thru the appropriate channels, be generous, open and honest, interview assistants thoroughly, train assistants thoroughly, practice your instrument, from the beginning: outline how you will share your findings with your participants and their communities, leaders and other academics) 
IN THE FIELD:

Data user agreement 
recommended for faculty at university in destination country or collaborators, co-authors 

Negotiating entry 
handout
Field relations 

handout

Test survey instrument 
Are the questions sensitive?
Are the questions appropriate?

Length of survey
Where will you be collecting data? (privacy, transportation, distractions)

With whom? (lots to consider here, use literature)

Validity HANDOUT??? 
Communication with home 

cellphone conversion, Skype, mobile caller card

http://www.mobilecaller.com/
Data collection and Entry 

Type of data to be generated informs data format selection and software

Quantitative:

Paper forms, lab notes, medical records, observations ( excel, EpiINFO, Access ( Excel, Access, SPSS, STATA, SAS, R, WinBUGS

Qualitative:

Audio recorder, notes, observations ( transcription ( coding, Atlas.ti, Nudist (http://www.socresonline.org.uk/3/3/4.html)

AnSWR---free http://www.cdc.gov/hiv/topics/surveillance/resources/software/answr/index.htm

Gold standard, double-entry, making the entry easy (automated fields, dates, etc.)

Back-up
Save on thumb drives (several, mail one home), on-line servers (gmail) EVERY DAY, consider bringing an extra battery for computer, solar power for computer
Set-up Entry

Quantitative: Practice, do the tabs take you to the next question, are the questions numbered?, make variable labels, practice exporting the completed form, practice opening fake data in the analysis software

Timing

Example

Conducting analysis and collection in tandem helps save money

