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	HCDE Professional Portfolio Program
Week 3: Finish Professional Statement Draft / Begin Artifacts


Materials required for this session

· Week 2 handout

· Week 3 handout (this document)

· Peer Review Guidelines

· Professional Statement Development Strategies 

· Copies of your Professional Statement Draft (one for each group member)

· Portfolios (or access to them) you reviewed in Week 1

Part 1:  Wrapping-up the Professional Statement Draft (Introducing Peer Review Guidelines)

Your task:  The accompanying Peer Review Guidelines will lead you as you evaluate others’ professional statement.  Please take a moment to read it carefully and discuss it as necessary.  
Following the Peer Review Guidelines sheet, review at least two other student’s drafts of their Professional Statement.  Divide into groups if necessary to achieve a workable group size of no more than 3 people.  Read quietly and make respectful, insightful comments following the guidelines while sharing your drafts.  Present “elevator pitch” of your professional statement.  
Additional possible tasks:  Also, the group may wish to discuss one or more of the following: 

· Task 1 – Are the peer-review guidelines working as planned?  Does the group need to revisit their effectiveness or appropriateness?  Later, you will modify these guidelines to use them in reviewing each other’s whole portfolios, so note any problems you encounter with the guidelines.  Iterative design is part of HCDE.
· Task 2 – Are there problems or weaknesses common to many of the drafts?  Is there a specific piece of knowledge (about HCDE, the statements, etc.) the group as a whole seems to lack?  If so, take some time to identify these concretely, and figure out how to find a solution.
Part 2:  Introducing Portfolio Development Design Process Sheets

Your weekly task for the rest of the quarter:  Reflect on the design process you used for that week’s tasks and mark them down on the blank timeline.  In class we will brainstorm what the activities could look like for the design process you will utilize as you develop your portfolio. 

Part 3:  Introducing Artifacts 

Your assignment for next week:  Gather as many potential artifacts as you can find.  Choosing something now does not obligate you to include it in your portfolio.  Bring these artifacts to the next session.  Jot down a few notes about why you would include each potential artifact.  Your notes should not take you more than a couple of minutes to write for each artifact.  If you are not sure, bring the potential artifact.  Now is not the time to censor yourself.

Background on this assignment:  Dictionaries often define “artifact” in terms of something created by people for a singular purpose.  In school, the word “artifacts” is often associated with archaeology.  This isn’t too far off for you, since you may need to do some digging to find artifacts that you remember or that represent your HCDE expertise they way you would like.  You may even find something you didn’t expect that points you in a new and creative direction.  Try to have fun digging around in your HCDE past.  

Also, group members are likely to be at different points in their HCDE professional development.  If you are at the beginning of your career, you may not think you have many artifacts from which to choose.  The activities below will help you identify potential HCDE artifacts.  Alternatively, if you have extensive work experience, you should be selective in your final choices.  Consider that you may want to create composite artifacts that represent multiple iterations of a single activity.  

Remember, portfolios are not supposed to just chronicle your school and career, but also demonstrate your excellence.  You want to include materials that make you proud (and employable).  The process that you use to build your resume provides a good analogy.  In your resume, you include jobs you’ve held, not jobs you didn’t get.  You list successful projects or skills you’ve mastered, not times you fallen short of the mark.  Artifacts extend that purpose, literally showing someone an example of when you have done your best.

The purpose of this assignment is to assist you in generating a pool of potential artifacts for your portfolio, and to help you feel more confident that you have done the work necessary to create a persuasive portfolio.  

Today’s Activities: Your group should engage in one or more of the following activities in order to prepare for next assignment:

· Activity 1: Individually, take some time to write a list of specific artifacts from your own HCDE experience.  Identify which ones you currently can locate and others that will take some effort to obtain.  List artifacts you aren’t sure you can find.  Even if you can’t find them they may lead you to artifacts you can use, or have forgotten.
· Activity 2. Discuss what “counts” as HCDE.  Create a list of different kinds of HCDE skill sets and knowledge.  As a group, create a list of artifacts that might be associated with those different kinds of HCDE.  Choose someone to write up and distribute the list generated by the group.
· Activity 3: Review your list of kinds of HCDE from Activity 2 and brainstorm other activities that would yield or suggest types of artifacts.  For example, did a course you may have in common with other group members produce something that could be an artifact?
· Activity 4:  Take another look at the portfolios you reviewed in week 2.  Identify the artifacts those people chose and think about how well those artifacts represent their skills and knowledge.  What about those artifacts works and what doesn’t?  Why?
Before You Leave

· Remember to collect the professional statement drafts you shared, along with peer-review comments.

· Be prepared to give a one minute “elevator pitch” of your choice of artifacts before the class next week
· Take your Portfolio Development Design Process Timeline and remember to fill it in for next week
· Collect all your materials and leave the space ready for the next group.
	HCDE Professional Portfolio Program
Peer Review Guidelines


Purpose of this Document:
· Structure your peer review

· Facilitate asking questions of your fellow group members

· Provide a foundation on which to build a modified portfolio peer review document later 

Peer Review Guidelines

Your task:  You will use this Peer Review Guidelines sheet for evaluating all writing during the course, whether it is a professional statement, annotations and any other text you create for your professional portfolio.

· Stay Productive – Notice this does not say, “Stay positive.”  Always be respectful.  However, critiquing other’s work often necessitates saying where you think things are falling short or cut short.  This is not being negative, so long as you maintain a respectful tone.  Quite the contrary, pointing out where text is not working for you and stating clearly why it isn’t, is extremely productive in writing.  

· Keep Your Role in Mind – Your portfolio will be tailored to a certain audience.  It is important when peer reviewing to read the text as if you were a member of that audience (if in fact you aren’t already).  It is equally important that all group members tell peer reviewers what audience the text was written for, and thus what role they should assume.
· Write It Down – Whenever you notice anything, ask a question, get a response, or are confused, write it down.  Write down as much of the peer review interaction as you can.  It will help the writer when he or she starts revising.  
· Outline the Argument – As you read, briefly outline the structure of the argument you see in the text.  This often helps the writer see what you are seeing in his or her work as you discuss your critique.

· Are You Confused? – Make certain to note any phrases or sentences that confuse you as your review the text.  It is important to note why you are confused as well.  Noting why will help the writer improve his or her text after you share your critique.

· Ask Lots of Questions – While reading, or after if you prefer, ask the writer whatever questions come to mind and write down his or her responses.  
· Copyedit Last – Especially as new text is created, it is important not to spend your valuable peer review time copyediting.  It is assumed you can copyedit your own text competently.  Instead, focus on the intellectual content of the text.  Does it fulfill its intended purpose for its intended audience?  How?  How doesn’t it?

